
ADMIN USER MANUAL 

Here is a helpful guide for the administrator to use the admin side of the website. 

STEP ONE: 

To create a new page for the website, you must select the CREATE button. 

 

Once you select the CREATE button you will be sent to this page. 

CREATE PAGE 

 

Type the page title 

Type the link 

label 

Insert text here 

Once finished press 

the this button 



STEP Two: 

To edit a page on the website, you must insert the page number that you want to edit and then 

press the Edit Existing Page button. 

 

  

Type the page number and then 

press the button on left. 



STEP Three: 

To delete a page on the website, you must insert the page number that you want to delete and 

then press the Delete Page button. 

 

  

Type the page number and then 

press the button on left. 



STEP Four: 

To the menu on the website, you press the Menu button. 

 

 

Once you have pressed the Menu button you will see this page next. To edit a particular item on 

the menu press the Edit button. 

 

Press this button to 

edit the Menu. 

Press the edit 

button 



Once you have pressed the Edit button you will come to this page, where you able to edit the 

Menu item. 

 

STEP Five: 

To view the reports for your website press this button. 

 

To view the report 

press this button. 


